
POSITION DESCRIPTION
Job Title: 
Greenskeeper
/ Course Superintendent

Department: 
Golf Course  





GENERAL PURPOSE   

Performs routine grounds maintenance at golf course.
SUPERVISION RECEIVED
Reports to Village Clerk.
SUPERVISION EXERCISED 

May supervise seasonal employees.
ESSENTIAL DUTIES AND RESPONSIBILITIES
Responsibility of maintaining all aspects of the course including but not limited to:

Manage time effectively, exercise good judgment when communicating with the public, demonstrate continuous effort to improve operations, and work cooperatively with other staff and the Board to provide quality customer service.

Making sure the course is ready for play when the course is opened and aftercare.

Supervision of assigned personnel and direction of seasonal outside employees.

Mow greens, tee boxes, fairway, and other golf course surfaces as needed and trim trees and bushes as needed.

Maintain flower beds that are not sponsored.

Aerate tee boxes and greens on time and irrigate course as needed.

Responsible for tee and cup replacement.

Responsible for fertilization of the course. Spraying of herbicides, pesticides and any other chemicals as needed. Also responsible for purchasing chemicals, seed, and other course maintenance products.

Responsible for consistent maintenance and service of equipment throughout the year and making sure there is room to house all equipment appropriately.

Perform maintenance duties in and around all course buildings.

Maintain all signs on golf course.

Complete any other projects and other items at the request of the Board.

PERIPHERAL DUTIES

Ability to work effectively with others.
Ability to understand and carry out oral and written instructions.

DESIRED MINIMUM QUALIFICATIONS

Education and Experience: 

a. Applicant must maintain a valid driver’s license.
b. Knowledge of the standard tools and practices of grounds maintenance.

c. Skill in use of grounds equipment and hand tools.

d. EPA Commercial Applicator Certification/License and Ornamental and Turf.

Knowledge and Abilities:

a. Ability to lift heavy objects and to work under adverse weather conditions, within the limits of personal safety.

b. Ability to operate equipment and to perform routine building operation and maintenance tasks.

c. Ability to establish and maintain effective working relationships with associates, supervisors, and the public.

d. Any combination of training and/or experience that will enable the incumbent to possess the required knowledge, abilities, and skills.
PHYSICAL DEMANDS

The physical demands described herein are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 

While performing the duties of this job, the employee is frequently required to stand; walk; use hands and fingers to handle, feel or operate objects, tools, or controls; and reach with hands and arms. The employee is frequently required to sit; climb or balance; stoop, kneel, crouch, or crawl; talk or hear; 

The employee must frequently lift and/or move up to 25 pounds and occasionally lift and/or move up to 100 pounds. 

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 

While performing the duties of this job, the employee regularly works in outside weather conditions. 

The noise level in the work environment is usually moderate.       

SELECTION GUIDELINES 

Formal application, rating of education and experience; oral interview and reference check; job related tests may be required. 

The duties listed above are intended only as illustrations of the various types of work that may be performed. The omission of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the needs of the employer and requirements of the job change. 

